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Requirement for applications for permits for Substantial Improvement 
and repair of Substantial Damage 

 
 
 
Applications for development permits to work on existing buildings that are 
located in a Special Flood Hazard Are must include the following: 
 
 Current photographs of the exterior (front, rear, and sides) 
 If your building has been damaged, include photographs of the interior and 

exterior; provide pre-damage photos of the exterior if available 
 Detailed description of the proposed improvement or repairs 
 Cost estimate of the proposed improvement or the cost estimate to repair the 

damaged building to its before-damage condition 
 Elevation certificate or elevation survey 
 You may submit a market value appraisal prepared by a licensed 

professional appraiser or we will use the tax assessment value of the 
building  

 Owner’s affidavit (signed, dated, and notarized) 
 Contractor’s affidavit (signed, dated, and notarized) 

    
 
 
Sincerely, 
 
 
 
 
Joseph LaRocca, CFM 
Construction Official 
 

 


